
Claimant  Aff idavit  
QuickSt ar t  Guide
The Claimant Affidavit has a standalone process for generating and submitting the document. This process is 
located under St ar t  New Act ion>Claim s >Claim ant  Af f idavit .

Review the top of the form for accuracy.1

If you select 'Yes' for is there a "Hearing Date associated..", 
the system will prompt you to enter the Hearing Date.

If you select 'Yes' for "Is there an order associated..", the 
system will prompt you to select the corresponding order.
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Review the Claimant 's Affidavit text.3



Claimant  Aff idavit  
Subm it t ing t he Form
Simply Generate the form, Print/download it, and return with the signed copy.  

Click 'Generate Claimant Affidavit '. CompHub displays the 
PDF for viewing, printing, and downloading. The PDF 
contains blank lines for the  Claimant to sign. You can also 
download the document by clicking the link.

1

This activity will remain active until it is cancelled or 
you have submitted the documentation. 

Once the Affidavit has been signed check "Upload signed 
Affidavit Form" and click the Document Upload Icon to 
begin the upload process.
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Don't forget to Sign & Certify your submission!3
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